AHHOTAIIUA
PABOYEHM ITPOI'PAMMBI JTUCIUTIIUHBI
«/lokymeHTaIIHOHHOE O00ecTieYeHue IesITeIbHOCTH OPraHu3aIuiny
no nanpasjaenuio 38.03.01 «Ixkonomuka» (baxaraspuam)
npopuib «IKOHOMHUKA NMPeANPUHAMATEIHCTBA

1. Ilesiu ¥ 321249 OCBOEHHUS IUCIUILIHMHBI

Ilean ocBoeHUSI AU CIUILIMHBI:

- 0OpMIIATH JOKYMEHTAIMIO B COOTBETCTBUU C HOPMAaTUBHOM 0a30M, UCITOJIB3YS MH-
(dbopMaIMOHHBIE TEXHOJIOTUU U CPEACTBA OPITEXHUKH;

- HCTIOJIb30BaTh YHU(DUITUPOBAHHBIC CHCTEMBI JJOKYMECHTAIINH;

- OCYIIECTBJISITh XpaHEHUE, TOUCK JJOKYMEHTOB;

- HCIIOJIb30BATh TEJIEKOMMYHHUKAIIMOHHBIEC TEXHOJIOTUU B AIEKTPOHHOM JOKYMEHTO000-
poTe;

3agaum 0CBOEHHSA TUCIHHMILINHBI:

- U3YYUTh OCHOBHBIEC MOHATHS TOKYMEHTAIIMOHHOTO 00€CTICUeHUs YIIPABICHUS;

- pPacCMOTPETh OCHOBHBIC 3aKOHOJATCIILHBIC 1 HOPMATHBHBIC aKThl B 00JaCTH JOKYMCH-
TalIMOHHOTO 00€CIIeUeHHUS JISATSILHOCTH OPraHU3allHi;

- OCBOUTH LIEJH, 33J]a4l ¥ MPUHIIUIIBI JOKYMEHTAI[MOHHOTO O0ECTIeYeHUs ACSTEIbHOCTU
OpraHu3aIui;

- O3HAKOMUTHCS C CHUCTEMOM TOKYMEHTAIIMOHHOTO 00ECIIeUeHUs ACSITeIIbHOCTU OpraHu-
3aIyii;

- H3y4YUTh TPEOOBAHUS K COCTABIICHUIO U O(POPMIICHHUIO Pa3IMYHBIX BUIOB JOKYMEHTOB;

- U3Y4YUTH O0IIKE MPaBHIIa OPraHU3aINK PabOThI C JOKYMEHTAMH;

- OCBOUTH COBpPEMEHHbIE MH(OPMAIIMOHHBIC TEXHOJOTUM CO3/IaHUS IOKYMEHTOB U aBTO-
MaTH3alluu JOKYMEHTO000POTa;

- OpraHu3aIrio padoTHI C JIEKTPOHHBIMHU JOKYMEHTAMH;

- paccMOTpeTh BUJIBI OPTTEXHUKH M CIIOCOOBI €€ MCMOJIb30BaHUS B JIOKYMEHTAIMOHHOM
00ecTieueHn! IeATeTbHOCTH OpraHUu3aluii.

2. Mecto nucuumuiuabl B ctpykrype OIIOII BO

«JlokyMeHTalmoHHOe o0ecreueHne AESITeIbHOCTH OpraHu3auuil» — (akylIbTaTUBHAS
muciumivia yuyeonoro miana (OT/.02).

TpeboBaHus K BXOJHBIM 3HAHUSAM, YMEHUSM U KOMIETCHLIUSM CTYAEHTA, HEOOXOAUMBIM
JUI W3YYEHUS JAUCUUIUIMHBL CTYIEHT JOJDKEH 3HAaTh OCHOBHBIE NMOHSATHSA, HEOOXOAUMBIE IS
W3Y4YEHUSI IKOHOMUYECKUX TUCHUILINH NPUKIAJHOTO XapaKTepa; YMETh OLIEHUBATh S3KOHOMHYE-
CKY10 3()(heKTUBHOCTD; BIIAJIeTh HABBIKAMU CAMOCTOSITENIbHON yueOHOM paboThI.

Jlo u3ydeHHs NaHHOM AMCIUIUIMHBI CTYJIEHT JOJDKEH OCBOMTH COJEp)KaHHWE Mpeauie-
CTBYIOUIMX JUCHUIUINH (IpakTuK), Gopmupyromux komnerenuuto [1K-4 (umu ee yvacts): Un-
dopmatuka (pakynbratuB), [I[podeccruonanbHbIe KOMIBIOTEPHBIE TPOTPAMMBI.

JucuuruimHa «/lokyMeHTalnoHHOe o0ecredeHne AesITeIbHOCTH OpraHu3aIfiiy npeure-
CTBYET U3YUYCHUIO JUCIUTLINH, GopMupyrontux kommneTteHuto [1K-4 (wm ee 9acth): DKOHOMUKA
pecypcocOepexeHnss / DKOHOMHUKA MPUPOAOINOIb30BAHUS, a TAKXKE MPOXOKIECHUIO O3HAKOMHU-
TEJIBbHON NPAKTUKH, IPEIIATIIOMHON npakThky U [ A.

Crpannma 1 u3 1



3. [lepevyeHb MJIaHMPYEMBbIX Pe3yJIbTATOB OCBOCHHS THCIUIIITUHBI
Hpouecc HU3YUYCHUA NJUCHUIIIIMHBI HAIIpaBJICH Ha (bOpMI/IpOBaHI/Ie CICAYIOIUX KOMIICTCH-

UAH:

Kox v HanmenoBanue
peaan3yeMoii KoMIie-
TeHIHH

IlepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHUSs MO TUCIIH-
IUTHHE (MOYJII0), COOTHECEHHBIX C MHAMKATOPAMU J0CTHKEHU S
KOMIIeTeHIN

I1K-4

CrniocobOeH npoBecTn
cOOp, MOHUTOPUHT U
00paboOTKy JTaHHBIX
JUISL TIPOBENICHHSI pac-
YEeTOB SKOHOMUYECKHUX
II0Ka3aTese OpraHu-
3aluu

3HaTh:

- OCHOBBI JIOKYMEHTO00OPOTa B OPTaHU3AIIUSX;

- OCHOBBI IOCTPOCHUS U (PYHKIIMOHUPOBAHUS HH)OPMAIIHOHHBIX CHU-
cTeEM

YMeTn:

- UCTIOJIb30BaTh HOPMATHUBHBIE ITPABOBBIC IOKYMEHTHI B CBOCH J1es-
TEABHOCTH;

- cJe10BaTh TPEOOBAHUAM K O(OPMIICHHUIO TOKYMEHTOB

Bmaners:

- OCHOBHBIMHU METOJAaMH, CIOCOOaMH U CPEJICTBAMU MOTyYEHUS,
XpaHeHHs, IepepadboTKu HHPOpMaIUH;

4. O0mas Tpy10eMKOCTb AUCIUIJINHBI

OO0111ast TPYA0EMKOCTb AUCIUILTMHBI COCTABIISAET 2 3aUETHBIX eIUHUIBI (72 1).

5. Odpa3oBarejibHbIE TEXHOJOTHH

B xone u3ydeHus DUCHMIUIUHBI UCIOJB3YIOTCA KaK TPaJUIIMOHHBIE METOJBI B (OPMBI
00ydeHust (JIEKIIMH, CEeMUHAPCKUE U MPAKTUYECKHE 3aHSATHS, CaMOCTOsTeNbHas paboTa), Tak U
WHTCPAKTUBHBIC ()OPMBI IPOBEICHUSI 3aHTHI (pa300p MpOOIEMHBIX CUTYAIIHUT).

[Ipu opranu3any caMoCTOSATENBHON padOThl UCIIONIB3YIOTCA ClEAyIolne 00pa3oBaTelb-
HbI€ TEXHOJIOTHH: CaMOCTOSITeNbHAs padoTa, CONPSKEHHAs ¢ OCHOBHBIMU ayJMTOPHBIMU 3aHSATH-
smu (MpopaboTka y4eOHOro Marepualia ¢ UCIOJIb30BaHUEM PECYPCOB yIeOHO-METOIUUECKOTO U
MH()OPMAIIMOHHOTO O0ECIIeUeHUs AUCHHUILIMHBI); PELICHUE MPAKTHYSCKUX 3aJaHUil; BHeay/Iu-
TOpHAsi CAMOCTOSATENbHAsI pa0dOTa MPH BHITIOTHEHUH CTYICHTOM 3a/IaHUH.

6. Konrpoas ycneBaemocTu

[IporpaMMoN AMCIUIUIMHBI TPEAYCMOTPEHBI BUJIBI TEKYIIETO KOHTPOJIS: OIIPOC, TECTUPO-

BaHUC.

[IpomexyTouHas aTTecTanus IPOBOIUTCS B popMe: 3a4erT.
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